UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TINH BAC KAN Poc lap - Tw do - Hanh phiic
$6:489 /HD-UBND _ Bdc Kan, ngay44 thang 8 nam 2020
HUGNG DAN

- Thyc hién Nghj quyét s6 16/2020/NQ-HPND
ngay 17/7/2020 ctia Hoi dong nhan din tinh Quy dinh chirc danh,
s6 lrong, mirc phu cap don voi nhu'ng nguoi hoat dong khdng chuyén trach & xa,
phuong, thi trén; & thon, tb dan pho, td nhan dén, tiéu khu trén dia ban tinh Bic Kan

Thuc hién Nghi quyét s6 16/2020/NQ HDND ngay 17/7/2020 cia Hoi
d6ng nhan dan tinh Quy dinh chic danh, s6 luong, muc phu chp dbi voi nhiing
ngum hoat dong khong chuyen trach & xa, phu:ong, thi trén (sau day goi chung la
cap x4&); ¢ thon, td dén phé, td nhan dan, tiéu khu (sau day goi chung la thon to
dan phd) trén dia ban tinh Bic Kan (sau day goi chung la Nghi quyét sb
16/2020/NQ-HDND cta Hoi dong nhan dén tinh), Uy ban nhan dén tinh Biéc
Kan huéng dan thuc hién nhu sau:

I. QUAN PIEM, PINH HUONG THUC HIEN NGHI QUYET

1 Trén co sO so luong, chirc danh nhing ngu’m hoat dong khong chuyén
trach cAp x4, & thon, td dan phé, Uy ban nhén dan cip x3 bd tri ngudi dam nhiém
© céc chirc danh dam bao dung, du s6 lugng.

2. Uu tién b tri cac chirc danh chinh thirc cho céc vi tri chu chédt, cac chirc
danh c6 tinh dac thu vé tudi, gidi tinh.
3. Thyuc hién dung noi dung dan chu co sé; ap dung dung cac van ban phap

luat h1en hanh va Diéu 18 cia Péang, Diéu 1é Mit tran T6 qudc Viét Nam va céc
td chirc Hoi, doan thé.

4. Tiéu chudn cia ngudi duge bb tri, sip xép dam nhiém céc chirc danh
khéng chuyén trach cp x4, & thén, t6 ddn pho phéi dam bao thuc hién theo cac
quy dinh hién hanh.

IL BO TRi CAC CHUC DANH KHONG CHUYEN TRACH CAP XA VA
THON, TO DAN PHO

1. B4 tri cac chire danh khong chuyén trach cap xi

- Mdi x4, phudng, thi tran b tri khong qua 10 ngudi dam nhiém cac chu’c
danh khong chuyén trach cap xd dugc quy dinh trong Nghi quyét s&
16/2020/NQ-HDND cuia Hdi ddng nhén dan tinh.

- Péi véi 02 dmh b1en duoc ting thém so véi Nghi quyet sb 13/2018/NQ
HDND, tuy vao thuc té vé ngudn nhan su tai dia phuong, Uy ban nhan dén cép
xa bb tri bd sung nguoi dim nhiém dam bao cac chirc danh khéng chuyén trach
cip x& déu c6 ngudi dam nhiém va du tiéu chuin theo quy dinh.
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- Trudng hop ngudi théi dam nhiém chirc danh Nguoi lam cdng tac Dén
s6 - K& hoach hoa gia dinh do khéng quy dinh trong Nghi quyét s6 16/2020/NQ-
HDND ctia Héi ddng nhan dan tinh thi Uy ban nhén dén cip x4 xem xét dé bd tri
dam nhiém chirc danh Ngudi 1am cdng téc bao vé tré em cip x3 néu du diéu
kién, tiéu chudn hodc bd tri dam nhiém chic danh khéc néu di diéu kién, tiéu
chuén theo quy dinh.

2. B4 tri cac chirc danh khong chuyén tréch' & thon, t& dan pho

2.1. Céc chic danh khéng chuyén trach |

M3i thén, tb dan phd duge b tri khong qua 03 ngudi dam nhiém céc chirc
danh: Bi thu, Trudng thon (T trudng) va Truong Ban cdng tdc Mat tran

2.2. Céc chirc danh chuyén tiép

- Cong an vién (Uy vién Ban bao vé dén pho) MBOi thén, td dan pho duoc bd
tri 01 nguodi dam nhiém chic danh Cong an vién (Uy vién Ban bao vé dan pho)

- Thon doi trudng: M3i thén, t& dan pho duoc bb tri 01 nguoi dam nhiém
chirc danh Thén 461 trudng.

I11. HINH THU'C KIEM NHIEM, PHU CAP KIEM NHIEM
1. Hinh thirc kiém nhiém
1.1. Cép xa

- Can bd, cdng chirc cip xa dugc kiem nhiém 01 chirc danh kh(“)ng chuyén
trach cap x. Chi tich Uy ban nhén dan cip xa hodc Phé Chu tich Uy ban nhan

dan cap xa khéng dugc kiém nhiém chirc vu Phé Chu tich Uy ban M3t tran T
qubc cép xa.

- Nhitng ngudi hoat ddng khong chuyén trach clp xa duoc kiém nhiém cac
chitc danh khéng chuyén trach cp xa khac va cé thé kiém nhiém céc chirc danh
khong chuyén trach & thon, t6 dan phb. M&i mot nguoi duoc kiém nhiém khong
qua 02 chitc danh khéc (bao gdm ca cép x4 va thdn, td dan phd).

1.2. O thén, tb dan phd

- Nguoi dam nhiém chue danh Bi thu Chi b cé thé kiém nhiém céc chitc
danh khéc & thén, té dan phd nhung khéng qua 02 chic danh, gbm: Trudng thon
(TS trucmg) Trudong Ban cong tac Mat tran, Cong an vién (Uy vién Ban bao vé
dan phd), Thén ddi truong. Truong hop Bi thu Chi bd kiém Tru’(mg thén (T
trurdng) thi khong dugce kiém Trudng Ban cong tac Mat tran.

- Ngudi dam nhiém chic danh Truéng thén (T6 truc’mg) cb thé kiém
nhiém céc chic danh khac & thon, t& dan phé nhung khéng qua 02 chirc danh,
gom: Cong an vién (Uy vién Ban bao vé dan phd), Thon doi trudng.
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- Nguoi dam nhiém chire danh Truomg Ban cdng tac Mat tran ¢o thé kiém
nhlem céc chirc danh khac & thén, t6 dan’ phé nhung khong qua 02 chic danh,
gdm: Cong an vién (Uy vién Ban bao vé dan phd), Thon doi truéng.

1.3. Péi véi viée kiém nhiém chirc danh Nhén vién y té thon, ban

Dm voi truorng hop nhiing ngudi hoat dong khong chuyen trach clp x4 va
& thén, t6 dan pho kiém nhiém chirc danh Nhén vién Y té thon, ban dugc thuc
hién khi c¢6 quyét dlnh ctia Uy ban nhan dan tinh quy dinh vé& s6 luong, chirc
danh va muc phu cép dbi v6i chirc danh Nhan vién Y té thén, ban.

2. Cach tinh phu cAp kiém nhiém

Mdi mot ngudi di dam nhiém mot chirc danh chmh thirc, khi kiém nhiém
thém cac chitc danh khéng chuyén trach khéc thi duge hudng 60% clia timg chire
danh kiém nhiém.

Vi du 1: Ong Nguyén Vin A giik chuec danh cong chuc Vin phong Thong keé,
kiém nhiém thém chirc vu Pho Bi thu’ Doan thanh nién xad loai 1. Ong Nguyén Vin A
dwoc huong nhu sau: Muc phu cap kiém nhiém = 60% x mirc phu cdp ciia Pho Bi thu
Dodn thanh nién xd logi 1 = 60% x 1,08 x 1.490.000 déng = 965.520 dong/théng.

Vi du 2: Ong Nguyén Vin B giit chitc vu Phé Chii tich Hgi Néng ddn xd
logi 1 kiém nhiém chike vu Chii tich Hpi Khuyén hoc va chu"c vu Bi thu Chi b¢
thén. Ong Nguyen Van B dwoc hu’ong nhu sau: Mikc phy cdp klem nhiégm = 60% x
mutc phu cap cua Chu tich Hot Khuyen hoc + 60% mitc phy cdp ciia Bi thu Chi b6
thén = 60% x 0,98 x 1.490.000 dong/thang + 60% x 1,2 x 1.490.000 déng/thing =
876.120 déng/théng + 1.072.800 dong/thing = 1.948.920 dong/thang.

Vi du 3: Ong Nguyén Vin C Bi thu Chi bg thén kiém Truéng Ban céng tdc
Mat trén va kiém Thén dgi truéng. Ong Nguyen Vin C duoc huong nhu sau:
Mukc phu cap kiém nhzem 60% x mitc phu cap Trudng Ban céng tac Mat tran
+ 60% muc phu cdp Thén doi trucng = 60% x 0,7 x 1.490.000 dong/thang +
60% x 0,58 x 1.490.000 dbng/théng = 625.800 déng/thing + 518.520 dong/thang
= ].144.320 dbng/thang.

IV. PONG BAO HIEM XA HOI VA BAO HIEM Y TE
1. Cap xa

Uy ban nhan dan cAp xa co trach nhiém déng Bao hiém x4 h01 bét budc va
Béo hiém y té cho nhung ngudi hoat dong khong chuyen trach cip xa theo quy
dinh ctia Luat Bao hiém. Céc truong hop da duge hd tro déng Béo hiém y. té theo
cac quy dinh khéc ctua phap luat thi khéng thuc hién hd trg dong Béo hiém y té
theo quy dinh tai Nghi quyét s6 16/2020/NQ-HDND cuia Hoi d6ng nhan dan tinh.

2. & thén, tb dan phod

Uy ban nhén dan cap x4 c6 tréch nhiém ra soét cac dbi twong chua dugc hd
trg déng Béo hiém y té dé 14p danh sach hé trg dong Béo hiém y té cha phap luat



lién quan dén Bao hiém y té. Cac trudng hop d3 dugc hd tro déng Bao hiém y te
theo cac quy dinh khac ctua phap luét thi khong thuc hién hd trg déng Bao hiém y té
theo quy dinh tai Nghi quyét s6 16/2020/NQ-HPND cua Hoi ddng nhan dén tinh.

V. SU DUNG KINH PHi KHOAN VA THU TUC THANH TOAN
1. P6i twong thu hudng kinh phi khoan

- Nguoi tham gia truc tiép cong viéc & thon, t6 dan phé bao gbém: Chi hoi
truong Chi hdi Néng dan, Chi Hoi trudng Chi hdi Cyu chién binh, Chi héi
trudng Chi ho6i Phu nit, Bi thu Chi doan thanh men Chi héi trudng Chi héi
Khuyén hoc, Chi héi trudng Chi hdi Nguoi cao tudi, Chi hoi truong Chi héi Chir
thap d4, Pho Bi thu Ch1 bd, Phé Trudng thdn (T6 phé) duoc bdi dudng 30.000
dong/nguorl/bum tir ngudn kinh phi khoén.

- Truong hop cép trudng cua cac to chuc ndi trén khuyet hodc khong tham
gia truc tiép coéng viéc & thon tb thi cap pho cua céac td chirc nay khi tham g1a

truc tiép cong viéc & thon, td duoc bdi dudng 30.000 dong/ngucn/bum tur ngudn
kinh phi khoan.

2. Cac hoat dong dwoc chi va mirc chi bdi dudng hing thang

2.1. Cac hoat dong duogc chi bdi dudng gdm: Hop so két, tdng két cua td
chuc hop trién khai cac van ban chi dao cia Pang va Nha nudc; Hop dé giai
quyét cac cong v1ec dot xuat hop trién khai cac cong viéc theo chi dao cua co
quan co tham quyen va mdt sb ndi dung cdng viéc khac theo huwong ude, quy udc
cta thon, t& dan phé...

2.2. Tay vao khdi lugng cong viec tinh chét ddc thu cua céc to chic &
thén, té dan phd, Uy ban nhan dén cap x4 chi tra b01 duong cho nhiing nguoi

truc tiép tham gia cong viéc & thon, t6 dan pho mdi thang t6i da khéng qua 03
bubi/thang.

2.3. D6i véi chp trudng, cap pho cla cac t6 chirc khong tham gia cac hoat
dong (néu ta1 tiét 2.1 no6i tren) thi khong thuc hién viéc chi bdi dudng cho cp
trudng va cp phé clia cac td chirc do.

2.4. Cac truong hop khong duge hudng chi bdi dudng gdm: Cén bo cong
chic tir clp x3 trd 1én; nhimg ngudi hoat dong khdng chuyén trach chp x4, &
thén, td dan phd; nhitng nguoi dang dam nhiém cac chirc danh khéc ngoai Nghi
quyét nhung duoc hudng phu cAp tir ngan sach nha nuée, vi du cu thé:

Vidu l: Ong J:rtfn Van A hién dang la Chu tich Héi Néng dan cdp xd thi
khéng duoc hudng boi dudng khi tham gia céng viéc o thon, t6 ddn phé.

Vi du 2: Ong Tran Vén B hién dang la Bi thu Chi b$ thon, 16 dan phé thi
khéng dwoc hudng boi dudng khi tham gia céng viéc o thon, 16 dén pho.

Vi du 3: Ba Nguyén Thi C hién dang la Nhén vién y té thén thi khéng duoc
hudng béi dudng khi tham gia cong viéc & thon, 16 ddn phé.



3. Thii tuc thanh quyet toan kmh phi

Nhing ngudi truc tiép tham gla cong viéc & thén, t6 dan phd, hang thang
hodc quy/nam khi da thuc hién xong cic cong viéc duge giao bao cao co quan
chi quéan cap trén truc tiép cac n01 dung céng viéc thuc hién, s6 budi tham
gia/thang theo Bidu sb 01 va Bidu sé 02 kém theo Huéng dan nay.

Co quan chu quan cp trén xem xét, néu thiy noi dung cong viéc phu hop véi
ndi dung tai tiét 2.1, diém 2, muc V Hudng dén nay thi x4c nhan vao biéu d4 lap.

Hang thang hodc quy, sau khi di duoc co quan chu quan chp tren truc tlep
x4c nhan, nhitng nguodi truc tiép tham gia vao cong viéc & thon, t6 dan pho
chuyen bidu x4c nhan d6 dén chi tai khodn cua cap xa dé duoc thanh toan tién

bdi dudng theo quy dinh.

VI. TRINH TU, THU TUC BAU, BO NHIEM CAC CHUC DANH
KHONG CHUYEN TRACH CAP XA VA G THON, TO DAN PHO

1. Pdi véi cac chire danh kién toan theo hinh thirc bau cit

- Trudong hgp khong cé thay dbi vé nhan su thi cac vi tri hién dang c6
ngudi ¢am nhiém van hoat dong theo quy dinh.

- Trong truong hop cd su thay dbi nhan su thi thuc hién viéc mién nhiém

va bu bd sung theo cac van ban phap lust hién hanh va Diéu Ié clia Dang, Piéu
1& Mt tran T quéc Viét Nam va céc td chuc Hoi, doan thé.

2. Ddi véi cac chire danh kién toan theo hinh thire b6 nhiém

2.1. Chp xi
Gdm cac chic danh: Nguoi lam cong tac Dai truyén thanh, Ngudi lam

cbng tac Lam nghiép - K& hoach - Giao thong, Ngudi lam cong tac tré em, Nhén
vién Thi y, Truéng Ban bao vé dén phd, Phé Ban bao vé dén phd.

- Trudng hop khoéng cé thay ddi vé& nhan su thi céc vi tri hién dang c6
nguoi dam nhiém van tham gia 1am viéc theo quy dinh.

- Trong trudong hop sap xép lai nhan sy thi Uy ban nhan dan cép xa thuc
hién quy trinh sau:

+ Uy ban nhén dan cp x4 théng nhét véi Pang uy, Thuong truc Hoi dong
nhén dan c4p x4 vé nhan su sau d6 c6 van ban xin y kién ctia co quan c6 thdm quyen

+ Sau khi ¢6 ¥ kién vé nhan sy béng vin ban clia co quan cb thAm quyén,
Uy ban nhén dén cép x4 ra quyét dinh cho thdéi ddm nhiém nhiing chirc danh
khong chuyén trach cap xa.
: + Sau khi c6 Quyét dinh cho th01 dam nhiém nhung chitrc danh khéng chuyén

trach néi trén thi Uy ban nhan dan chp xa quyet dinh bb nhiém nhan sy méi.

- Pbi véi chire danh Tru’ong Ban bao vé dan phd va Phé Ban bao vé dan
phé: Uy ban nhan dan thi trén can cr vao cac quy dinh hién hanh dé thanh lap
Ban Bao vé dan phd tai c4c thi trdn dé kién toan cac chirc danh theo quy dinh.



2.2. & thén, tb dan phd

Gom cac chitc danh: Thén ddi trudng va Cong an vién (Uy vién Ban bao
vé dan pho). -

- Truong hop khong c6 thay ddi vé nhan su thi cic vi tri hién dang co
* ngudi dam nhiém van hoat dong theo quy dinh.

- Trong trudng hop co su thay dbi nhan su thi Uy ban nhan dén cap xa thuc
hién viéc mién nhiém va b nhiém theo hudng dan tai cic vin ban clia nganh.

VIL. TO CHUC THUC HIEN
1. Nhiém vu ciia cic co quan, don vi lién quan

1.1. S& Nbi vu c6 trach nhiém chi tri, ph01 horp voi cac S&, ban, nganh
doan thé va Uy ban nhan dan cac huyén, thanh pho t churc trién khai hudng dén
thuc hién Nghi quyet s 16/2020/NQ-HDND cua Hoéi dbng nhan dan tinh.

1.2. Cac S&, ban, nganh, doan thé cua tinh chi dao céc don vi thudc linh
vuc chuyén mén quan ly t6 chirc, phoi hop thuc hién cac ndi dung cia Hudng
dén nay theo quy dinh.

1.3. Uy ban nhan dén cac huyén, thanh phd chi dao cac don vi, cac phong
ban chuyén mén nghiém tic trién khai thuc hién Huéng dan nay, dong thoi thong
qua cac phuong tién thong tin dai chung, cac ho6i nghi pho bién, quan triét, cic co
quan, don vi, dia phu'orng trén dia ban huyén, thanh phé thuc hién tuyén truyén,
phé bién séu rong dén toan thé can bo cbng chirc, vién chirc, doan vién, hdi vién va
nhén dan dé nhan thirc va hiéu biét vé& muc tiéu, quan diém, ndi dung ctia Nghi quyét.

1.4. Uy ban nhin dén cac x3, phuong, thi tran can cu vao Nghi quyet va
Hudng dan nay dé bd tri cac chire danh va mirc phu cap cho nhung ngudi hoat dong
khéng chuyén trach. Thyc hién viéc chi trd va thanh quyét toan ché d6 theo quy dinh.

2. Thoi gian thwe hién

Viéc bb tri, kién toan cac chirc danh khong chuyén trach cép x4, & thon, td
dan pho phai thuc hién xong trudc ngay 30/9/2020.

Trén day la Huéng din thyuc hién Ngh1 quyét sb 16/2020/NQ HDND cua
Ho1 dong nhan déan tinh. Trong qua trinh t& chirc thuc hién néu phat sinh vudéng
méc d& nghi cac don vi phan 4nh vé S& Noi vu dé duoc giai dap./.

Noi nhgn: TM. UY BAN NHAN DAN
Guri ban dién tu: >
- TT. Tinh uy (b/c);
- TT. HPND tinh (b/c);
- CT, PCT UBND tinh;

- S, ban, nganh, doan thé tinh;

- Huyén, Thanhtty; UBND céc huyen, TP;
- UBND céc x, phuong, thi trén;
- LDVP;
- Luu: VT, NCPC.




Xa (phu’o’ng, thi tran) sesssrssssastsssensssnarnes , _  Bibusé 01
Thén (t6 dan phd, tHEU KBU)...vuoruerreeneesensssensessanses sorsesssese

BIEU NOI DUNG CONG VIEC, KINH PHI HO TRQ CHO NGUOI THAM GIA TRUC TIEP VAO CONG VIEC CUA THON, TO
Thang/quy nam 202...

s e " en £y Rs ) S6 tién boi dwéng Thanh tién Lo
STT Ho va tén Noi dung cong viéc So buoi tham gia (@dng/ngudi/budi) (@dng) Ghi chu
Téng cong
I _ : Thing A
1 INguyén Vin A Cong viéc A
2 |Hoang Van B Cbdng viéc B
3 4.
II Thang B
1 |Nguyén Van A Cong viéc A
2 |Hoang Van B Cong viéc B
3.
1 Thang C
1 |Nguyén Van A Cong viéc A
2 |HoangVanB Cong viéc B
3
Xic nhin ciia co quan chi quéan cip trén trire tiép 7 Nguwoilap biéu

(Ky tén, déng ddu)

Ghi chu: Trudng hop ngudi tham gla truc tiép vao cong viéc thén, t6 lap Biéu sb 01 theo thang thi tén thang/nam ch1 can gh1 & phan tiéu dé & trén,
khong can phai ghi tén thang thir may & cot ndi dung cong viéc



Xa (phwong, thi trin)

-----------------------

Thén (td dan phd, tiéu khu).............

Biéu 56 02

BANG CHAM CONG
Thang nam 202...
Ngay trong thang
s an . Quy ra
Ho va tén Chirc vu , o
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2 |Hoang VanB
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Ngay thang ndm 202..

Ngudi chim cong

Trudng thén/TS truéng
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